
TOWN OF ENFIELD 

 
TITLE:  ARMED SCHOOL    HOURLY WAGE:  $26/hr.1 
     SECURITY OFFICER (Part-time)   

DEPARTMENT: PUBLIC SAFETY   DATE:  March 25, 2013�
General Description 
Armed School Security Officers provide security to their assigned schools and provide 
support to the Police Department in the prevention and detection of criminal activity and 
damage.  Armed Security Officers survey assigned areas for illegal activities, suspicious 
behavior or dangerous situations.  They also provide an authoritative presence while 
promoting safety and order.   
 
Supervision Received:  The Armed School Security Officer is supervised by the Director of 
Public Safety (or designee).  
 
Supervision Exercised: The Armed School Security Officer may exercise supervision as 
determined by the Director of Public Safety, subject to the limitations set forth in this job 
description and any applicable federal and/or state law; 
 
Essential Duties & Responsibilities 
 
Subject to the provisions of any applicable federal and/or Connecticut law, the essential duties 
and responsibilities of Armed School Security Officer shall be as follows: 

• Controls the entrance and exits of visitors, students, and employees;  
• Meets and greets students, staff, and public in positive manner; 
• Confronts unauthorized persons for questioning and takes appropriate action, if 

necessary;  
• Calls police for assistance as needed; 
• Reports any inappropriate activities or unauthorized persons on or around school 

property to appropriate personnel; 
• Assists visitors with directions; 
• Monitors building premises;  
• Responds to serious emergencies and other serious security concerns,  
• Uses deadly physical force to protect themselves or a third party when they reasonably 

believe that such other person is (1) using or about to use deadly physical force, or (2) 
inflicting or about to inflict great bodily harm, as defined in C.G.S. Sec. 53a-19. Use 
of physical force in defense of person. 

• Armed School Security Officers shall not conduct any search or seizure of the person 
or property of any student or any other individual at any time. 

• Armed School Security Officers shall not have any access to any student record 
information, as defined in the Family Educational Rights and Privacy Act, 20 USC 
1232g., except as authorized by such Act. 

• Armed School Security Officers shall not take any disciplinary action concerning any 
student.     

                                                           
�
�The hourly rate for this position is subject to periodical change as determined by the Town Council.�



• Armed School Security Officers shall not store or leave a firearm unattended on the 
premises of any school at any time.   

Knowledge, Skills & Abilities 
• Ability to work with multiple types of people from diverse ages and backgrounds (i.e. 

students, teachers, police officers, principals, parents, etc.);  
• Ability to use effective communication and interpersonal skills using tact, patience 

and courtesy;  
• Ability to observe situations and accurately determine an effective course of action;  
• Ability to work within chain of command to resolve problems;  
• Ability to understand oral and written instructions and work cooperatively with others. 
• Must be resourceful, accurate, reliable, punctual and accountable in all matters;  
• Ability to work a flexible schedule  

Qualifications 
• High school diploma or its equivalent. 
• Hold and maintain a valid driver’s license with no serious violations. 
• Have excellent integrity and demonstrate good moral character and initiative. 
• Must be 21 years of age or older.  
• Must pass a medical and psychological exam to fulfill the job functions and 

responsibilities.  
• Highly Desirable: Prior experience as a law enforcement officer. 

Special Requirements 
• Experience in law enforcement, corrections (must have handgun training), military or 

a related field, sufficient to meet the minimum requirements for state and local 
licensing and/or site standards as established by the organization.   

• By start date, must be able to meet and maintain firearm qualifications and be duly 
authorized to carry a firearm in the State of Connecticut, and must hold all other 
permits, certifications and licenses required by any applicable federal and/or 
Connecticut law.   

Tools & Equipment Used 
• Handgun 

 
Physical & Mental Demands 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions.  
 
With or without reasonable accommodation, the physical and mental requirements of this job 
may include the following: seeing, hearing, speaking, and writing clearly.  Occasional 
reaching with hands and arms, stooping, kneeling, crouching, and crawling.  Frequent sitting, 
standing, running, and walking, which may be required for long periods of time, and may 
involve climbing stairs and walking up inclines and on uneven terrain.  Additional physical 
requirements may include, frequent lifting and/or moving up to 20 pounds and occasional 
lifting and/or moving up to 50 pounds.  Hand-eye coordination is necessary to use a handgun.  
Specific vision abilities required by this job include close vision, far vision and the ability to 
adjust focus.  Required to utilize rapid and effective judgment in responding to unusual or 



emergency situations using appropriate escalation of force level.  Must participate in a full 
background investigation.   
 
Work Environment 
The work characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions.  
 
While performing the duties of this job, the employee frequently works in outside weather 
conditions. The employee will frequently work inside a building. The employee occasionally 
maybe exposed to wet and/or humid conditions, extreme cold and/or extreme heat. The noise 
level is normally moderate.  Works in environment and under conditions that require carrying 
authorized weapons and ammunition, the use of protective gear and devices, and awareness of 
personal safety and safety of others. 
 
General Guidelines 
 
The duties listed above are intended only as illustrations of the various types of work that may 
be performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position.  The job 
description does not constitute an employment agreement between the employer and the 
employee and is subject to change by the employer as the needs of the employer and the 
requirements of the job change.  
 


